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4 November 1954 

TO s Chief, Technical Reviev and Policy Staff 
FROM : Chief, Administrative Staff 
SUBJECT: Weekly Activity Report 

lo GENERAL 

a. Agency Regulations (continued item) 





25X1 A 

submitted , 





4>l 


Logistics Office Notices and Instruct ions (continued item) 

The following Logistics Office Notice and Instruction were 
issued x 


LN 40-130=5, Telephones - Excessive Number of Local Calls 
LI 22-100=5, Airplane Travel Accommodations 

2o s T ia M , 


a. Logistics Support Course (continued item) 

Eighteen students are enrolled in the fifth Logistics Support 
Course beginning 8 November 1954* All material for the Course is 
complete and has been forwarded to the appropriate Division 0 

b 0 Records Survey (continued item) 

No change o 


Co Aaotffl^BLM<^as£. 

Headquarters Transportation Charges (continued item) 


No change. 

«« 4psi«gP?f . 0 C .S e apOAP.WA^to JgJjgg£g&gg 9^9?. ?.9E MW 

l.gff«haSSI (continued Item) 

Latest developments on this study ere contained in the Printing 
and Reproduction Division weekly activity report u 
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00 Staff-Support for the Headq uarters Board of Survey (continued item) 

Follow-up has been made with the Management Staff on the status 
of their study on the subject, and they have been requested to 
expedite submission of their recommendations to the DD/A. 

f° Actional ndl cat or for (continued item) 25X1A2g 

No change. 

g« Management Survey (continued item) 

It is anticipated that the staff study requesting an increase in 
personnel and celling of the Mall and Courier Branch will be sub- 
mitted to the Chief of Logistics on 15 November 1954a 

3b OTHER ITEMS OF INTEREST 

&•> Personnel and Training (continued item) 

(1) Personnel Report (continued item) 


25X9A2 


(2) Basic Orientation Course (continued item) (This title will 
be used in lieu of "Basio Intelligence Training" and*Basic 
Intelligence Course" previously used) 

Seven Logistics Employees are enrolled in the Basic 
Orientation Course which began 1 November 1954. 

(3) Logistics Superviso ry Training Program (continued item) 



Fifteen Logistics Employees attended the Career Service 
Orientation meeting on 28 October 1954. 

(4) Logistics Training (©OKtinued item) 

(A) The LO Training Officer delivered a lecture on "The 
Place of Logistics in Agency Operations", 

Intelligence Training Program held at the 
on 1 November 1954, 



(b) The monthly Logistics Training Coordinators mee ting 
was held 29 Ootober 1954* The Training Officer discussed the 
new changes in the courses of Office of Training, and covered 
the explanation of the Fitness Reports (Form 37-189) which 
replaces the Personnel Evaluation Report (Form No. 37-151) 
effective 15 October 1954. 
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b * Reguegt for Conatruotlon (continued item) 

No change. 

c ° Addltiyr)^ Courier Service (continued item) 
(3) No change. 

d » Hail and Co urier Activitlea (continued item) 
(1) Hall Activities 


4,539 


Poet Office Hail 
Incoming' 
Outgoing 

Postage expended 
(2) Courier Activities 


Scheduled Courier Tripe 305 

Special Courier Tripe 107 

Inter-Agency Mail by Courier 
Incoming 2,148 

Outgoing 2.796 


11,198 

♦897.33 


4,944 


Increase or decrease 
over previous report 

r - * 

/ 134 
A 223 
£ 357 

/ *111.46 


- 5 

- 35 

A 31 
/ 113 
/ 144 



Agency Notice No.^^^^H Overtime and Holiday Work, dated 
22 October 1954, was re ceived on 2 November 1954. This Notice 
rescinds CIA Regulation^^^^nd sets up a new system of controls 
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of overtime and holiday work. The changes 
neC988itated ^ the provisions of Title if, 
" 763 » f 3 ?* C ° ngr f SB » approved 1 September 1954 (Federal 
Employees Pay Act Amendments of 1954) which substant ially increased 
compensation for overtime work. The Administrative Staff will 
implement this Notice with a Logistics Office Notice, and also 
establish controls and limitations by Division and Staff of overtime 

h ° layoff ~ Esceaplvo Number of Local Call, (new and coopleted 

** **» Chief » Management Assistance Branch, 

04 3 November 1954, attended by Branch Chiefs 
of Dlvi J ion8 *Jo discuss the reduction of excessive use 

.office telephones for outside personal calls. Their assistance 

Loffiaties^of*#*? 11 w ®'s requested in carrying out this objective. A 
Logistics Office Notice has been published on this subject. 

4. SPECIAL PROBLEMS 
None? 

5. MAJOR OBJECTIVES 
Cd<S&j££ 2gaa (continued item) 

applications for membership in the CIA 

oSeer ****** being processed for Logistics 

Qareer Service Board consideration for submission to CIA Career 

*mpcil 0 

. (*) Twelve panels have been prepared for Logistics vacancies 

Jl*?** °5 these P 811 ® 18 beve been submitted to Logistic 
Th5if%? iV ^ Si °? S ??* c0 ®®ent,and five have been forwarded to DD/P. 
Three final selections of candidates have been made by DD/P 
Personnel Actions have been initiated to effect reassignment. 



bo Freight Elevator at Temporary 


(continued item) 25X1 A 


.. Tb ® 5®* 1 Estate and Construction Division is awaiting a reply on 
^LlSl^ e Shr? Ue8t # WhiC i WaB 8ubndtted t0 the Post Office Department 
IntSi^A^ 5 “ nrayor t3rp * *• “>• C»t™l 


LO/AS/ael 

Distributions 
10 - addressee 



25X1A9-E. 


1 - LO Official file 
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